WCC Freedom Weekend Expense Reimbursement 
Leaders, you are initially responsible for your group’s dinner on Saturday night & any cost needed to complete your Serving Opportunity (specified on your serving opportunity outline). You will be reimbursed for these expenses via mail 7-10 business days following Freedom.  Please keep all receipts and staple them to this form.  Please turn in this form and ALL RECIEPTS to the information desk.

TO BE COMPLETED BY STUDENT MINISTRY STAFF

Approved by:









Charge to:
1-703410







Description of Expense:
FR18 Dinner and / or Serving Op. Supplies

PLEASE COMPLETE THE HIGHLIGHTED FIELDS

Date:                                  









Send reimbursement check to:          
                                 NAME









               STREET ADDRESS









                        CITY, STATE









                            ZIP CODE









$
Total amount of expense 

(please circle amounts on each receipt)

SATURDAY DINNER BUDGET

You will be reimbursed for $7 per person in your group (including leaders). 

Your budget for Saturday night dinner is 


.

**PLEASE NOTE: You are responsible for keeping track of your receipts.  You will only be reimbursed if this form is completed, and the total amount for each expense is documented on attached receipts. If you lose your receipt, you can call the location of the purchase and ask for one.  
